Your Remote Work Readiness Plan — Project Workbook
Capstone project for “Remote Work Readiness: Keeping the Job You Just Landed” · Business · Beginner-friendly · Skillnaija (free course, verifiable certificate)
Pass mark: 65% · Submit at www.skillnaija.org → the course → “Submit your project”
How to use this workbook
Certificates on Skillnaija are earned by passing this project, not by finishing the lessons. This workbook is the whole brief in one file so you never have to search for what is required.
· Work through every step below and write your answers under it (type here, or print and write by hand, then photograph).
· Keep evidence as you go: photos, screenshots, spreadsheets, receipts, links. Tick the evidence checklist before you submit.
· Score yourself against the rubric at the end. If you would not give yourself the pass mark, improve the weak part first — you can only resubmit after a fail, not after a pass.
· Then paste your write-up into the submission box. If you also have files or photos, put them in a public Google Drive folder and mention the link in the write-up.
Your brief — what to submit
One written plan, roughly 900 to 1,500 words, containing: three dated speed test readings with an interpretation; a monthly GB estimate with the arithmetic shown; a power plan with device wattages, daily watt-hours and a sized battery in usable watt-hours; two named independent connections with costs and switchover steps; an honest verdict on your home with an alternative if needed; an overlap-hours calculation for one named target market; and a written communication standard including one example status update.
What to do, step by step
Step 1 of 6
Run a speed test at least three times on different days — one early morning, one mid-afternoon, one evening after 7pm — on the connection you would actually work on. Record download Mbps, upload Mbps, latency in ms, jitter in ms and packet loss for each, then write two or three sentences saying plainly what those numbers can and cannot support: a voice call, an HD video call with screen share, a large upload.
Your work:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Evidence for this step (file name, photo, link):
_____________________________________________________________________
_____________________________________________________________________
Step 2 of 6
State the working hours you are targeting, then build a monthly data estimate in GB from them. Show the arithmetic line by line — meeting hours times GB per hour, general working hours times GB per hour, file transfers, software and system updates — total it, add headroom, and name the plan or plans you would buy to cover it.
Your work:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Evidence for this step (file name, photo, link):
_____________________________________________________________________
_____________________________________________________________________
Step 3 of 6
Write a power plan with the watt-hour maths shown. List every device you must keep alive with its wattage, total the watts, multiply by your working hours to get daily watt-hours, add inverter losses, then size a battery in usable watt-hours (not nameplate) and state exactly how it gets recharged each day and what happens on a day with almost no grid supply.
Your work:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Evidence for this step (file name, photo, link):
_____________________________________________________________________
_____________________________________________________________________
Step 4 of 6
Name two independent connections on different carriers, with the monthly cost of each and the exact switchover steps you would follow mid-call. Then state your honest verdict on whether your current home can carry full-time remote work; if it cannot, name the specific alternative you would use — a co-working space, a different area, an async-heavy role — with its cost.
Your work:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Evidence for this step (file name, photo, link):
_____________________________________________________________________
_____________________________________________________________________
Step 5 of 6
Pick one target market (UK, mainland Europe, US Eastern or US Pacific), convert its normal 9-to-5 into WAT, and calculate your overlap in hours with your stated working day. Note what changes when that country moves its clocks and Nigeria does not.
Your work:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Evidence for this step (file name, photo, link):
_____________________________________________________________________
_____________________________________________________________________
Step 6 of 6
Finish with a personal communication standard: your response-time promise, the format of your daily or weekly update written out as a real example, how you will flag a slipping deadline early, and how you will protect client information on a device other people in your house can reach. Do not include passwords, account numbers, client names, or any other confidential detail in what you submit — describe your practice, not your credentials.
Your work:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Evidence for this step (file name, photo, link):
_____________________________________________________________________
_____________________________________________________________________
Evidence checklist — tick before you submit
	Evidence
	Included? (✓)
	Where is it (file / link / page)

	Step 1 — work and proof
	
	

	Step 2 — work and proof
	
	

	Step 3 — work and proof
	
	

	Step 4 — work and proof
	
	

	Step 5 — work and proof
	
	

	Step 6 — work and proof
	
	

	The final deliverable described in the brief
	
	

	Your write-up (what you did, choices, what you learned)
	
	


How it is graded — score yourself first
The examiner scores each criterion 0–100 and weights them as below. You need 65% overall to pass.
	Criterion
	Weight
	My honest score (0–100)

	Submits at least three real speed test readings taken at different times of day, each with download, upload, latency and jitter, and interprets them against a named activity (voice call, HD call with screen share, large upload) rather than just quoting the numbers
	20%
	

	Monthly data estimate is built from the learner's own stated working hours with the arithmetic visible line by line, totals to a GB figure, and includes an explicit headroom allowance and the plan that would cover it
	20%
	

	Power plan lists each device with its wattage, totals daily watt-hours for the stated working day, accounts for inverter losses and usable versus nameplate battery capacity, and states a specific daily recharge route plus a no-grid fallback
	25%
	

	Names two genuinely independent connections on different carriers with monthly costs and concrete switchover steps, and gives an honest verdict on the home with a costed alternative where the home falls short
	15%
	

	Overlap hours are calculated for a named market with the conversion into WAT shown and daylight saving addressed, and the communication standard includes a response-time promise, a written-out example update and a stated confidentiality practice
	20%
	


A useful habit: read each criterion and ask “where in my submission would an examiner SEE this?” If you cannot point to it, it is not there yet.
Your write-up — paste this into the submission box
Keep it under 5,000 characters. Three short parts:
1. What I did
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
2. The choices I made and why
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
3. What I learned and what I would improve next time
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Before you submit — make your link PUBLIC
Learners fail this project for one avoidable reason: the link they paste is private. The examiner and any employer who later views your certificate cannot “request access” — a link that asks for sign-in counts as no submission.
· Google Drive (file or folder): right-click the file → Share → under "General access" change "Restricted" to "Anyone with the link" → role "Viewer" → Copy link. Then open the link in a private/incognito window: if it asks you to sign in or "Request access", it is NOT public yet.
· Google Docs, Sheets or Slides: Share (top right) → "Anyone with the link" → Viewer → Copy link. Same incognito test.
· Dropbox: Share → Create link → make sure it says "Anyone with this link can view".
· OneDrive: Share → "Anyone with the link can view" → Copy link.
· Canva: Share → "Anyone with the link" → Can view → Copy link.
· GitHub: the repository must be Public (Settings → Danger zone → Change visibility). Private repos cannot be opened.
· YouTube or video: "Unlisted" is fine; "Private" is not. WhatsApp links and files sent by chat cannot be graded.
· Photos: put them in one Drive folder shared as above and paste the FOLDER link — not one photo per link.
Final test: paste your link into a private/incognito browser window. If the work opens with no sign-in, you are ready.
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